CS-128, Spring 1998:  Final Exam

©1998 Charles Abzug

General Instructions:  

(1) This is a timed examination.  You have until 1530 hours to finish.

(2) To maximize your score, go through the entire examination as rapidly as you can, deferring until later any parts that you may find difficult.  That way, you can get maximum credit for the parts that you know well.

(3) Then, go back and tackle the parts that you had deferred, and see if you can get credit for those, too.

(4) Follow the instructions precisely.  You may think you have a better way to accomplish the apparently desired result, but don’t risk your grade to find out that you were wrong.
1. Affix a footer to this document that indicates the page number and the total number of pages in the document, in this form:  “Page 7/12”.  The footer should appear on each page except the first, and the page numbers must be supplied automatically by the program, not inserted manually by you on each page.  Also, affix a header to this document, so that the last four digits of your Social Security Number appear at the top right hand corner of each page.  The header should appear on every page of the document, including the first page.

15 pts
2. Explain the difference between a traditional typeface and a “sans serif” typeface.  Name at least one traditional typeface and at least two sans serif typefaces.

5 pts
3. Explain the difference between collated and non-collated printouts.

5 pts
4. What is a “Disk Head Crash”?  What can be done to minimize the data loss of a Disk Head Crash?

10 pts
5. Explain the difference between a “Text Editor” program and a “Word Processor”.

10 pts
6. Explain what is a Microsoft Word Template and what is a Microsoft Word wizard.  Make certain that your explanation clarifies the difference between these two terms.

10 pts
7. Name all the varieties of case that are selectable in Microsoft PowerPoint.  Give a brief description of what each one means.

15 pts
8. Describe the six kinds of print-outs that are available from Microsoft PowerPoint.  Don’t just list the names, but describe briefly the distinguishing characteristics of each.

15 pts
9. What are the different views available in PowerPoint, and what is the primary purpose or use of each?

15 pts
10. In PowerPoint’s “Outline View”, what is accomplished by the “Expand”, “Expand All”, “Collapse”, and “Collapse All” buttons?  Why are these features useful?

10 pts
11. What is a spreadsheet program, and what can it be used for?  Give an example of each kind of use.

10 pts
12. Explain and describe the special features of the spreadsheet window, and spreadsheet terminology.

20 pts
Formula Bar:  

Cells (describe how they are labeled):  

Worksheets:  

Sheet Tabs:  

Cell Reference:  

Range Reference:  

AutoSum:  

13. What are the three properties of a spreadsheet cell, and what is the difference between them?

14. 15 pts
15. What does HTML control, and what does it leave to the browser to control?  Explain why it is important, when you create an HTML document, to check the appearance of the document with different browsers.

5 pts
16. List, and explain the difference between, the principal kinds of organization of web materials.

10 pts
17. The text appearing below is in the form of three Microsoft Word paragraphs.  (a)  Change it so that it is all combined into a single Microsoft Word paragraph, while maintaining its structure in which the URL appears on a separate line of its own, with a blank line above it and a blank line below it.  [NOTE that you will probably find it easier to do this if you turn on the display of non-printing characters.]  (b)  Indent the entire segment of text (i.e., the entire Microsoft Word paragraph that you have produced from the supplied text) so that it is indented 1.5 inches from the left page margin and 1.0 inches from the right page margin.

15 pts

What is a URL?  The term “URL” is an acronym that stands for “Uniform Resource Locator”.  Originally, the term stood form “Universal Resource Locator”, but this was changed because of recognition of the fact that it is nor really universal but is, in fact, uniform.  An example of a URL is:

http://www.cs.jmu.edu/users/abzugcs/Trusted-Systems/syllabus.html,

which is composed of four fields.  First is the protocol field (http), which indicates that the particular protocol necessary to access the information referred to in this URL is the “HyperText Transfer Protocol”.  Next is the Domain Name address of the computer resource on the Internet where the information is located (www.cs.jmu.edu).  After that is the directory location within the server (/users/abzugcx/Trusted-Systems), and last is the file name and extension (syllabus.html).
18. There is one “dirty” way to exit a program, when all else fails and the program will not respond to any of the normal methods.  Open a copy of Notepad, and then get set to close it down using this method.  Fill the entire screen with the display to close down the program, and point the Mouse pointer to the item you would have to click on to close the program, but do not click on it.  Take a snapshot of your computer screen, start a copy of Lview from the K: drive, and paste the snapshot of the computer screen into Lview.  [NOTE:  You must open a copy of LView on the K: drive.  The copy on your C: drive does not work.]  Save the LView file with the name “ClosePrg.jpg”.  After you save the file, close down Lview.

15 pts
19. Either close down or minimize all open windows on your computer.  [NOTE:  Before you close down a critical program, you might want first to save the contents of any files you may have been working with.]  Open a copy of Notepad, and position/size its window as follows:  The top of the window should be at the extreme top of the screen;  the right end of the window should be at the extreme right end of the screen;  the bottom of the window should be at or near the extreme bottom of the screen (the retractable Task Bar may make it difficult to get all the way to the bottom of the screen, so near the bottom is good enough), and the left end of the window should be near the left end of the screen, but just far enough away from it to leave exposed to view all of the icons in the vertical line of icons on the left of the screen.  Take a snapshot of your screen, start a fresh copy of Lview from your K: drive, and paste into it the snapshot.  Save the Lview file with the name “Resize.jpg”.

10 pts
20. Either close down or minimize all open windows on your computer.  [NOTE:  Before you close down a critical program, you might want first to save the contents of any files you may have been working with.]  Open a copy of Notepad, a copy of Word, and a Browser program (either Netscape Navigator or Internet Explorer).  Vertically tile these three programs. Take a snapshot of your screen, start a fresh copy of Lview from your K: drive, and paste into it the snapshot.  Save the Lview file with the name “VertTile.jpg”.

15 pts
21. Change the font of each line of text  as indicated:

20 pts
Bold

Italic

Bold Italic

Underlined

Small Capitals

Arial Black 22-pt

Helvetica 8-pt Bold

ZapfChancery 48-pt

The following text only as superscript:  superscript
The following text only as subscript:  subscript

22. Check the spelling in the following document using the Microsoft Word spell-checker, and fix any errors that may be present.  Improve on the language of the original Declaration of Independence by using the Thesaurus to find synonyms to replace the five words indicated with bolded, larger sized type.

15 pts

When in the Course of human events, it becomes necessary for one people to dissollve the political bands which have connected them with another, and to assume among the powers of the earth, the separate and equal stasion to which the Laws of Nature and of Nature's God entitle them, a decent respect to the opinions of mankind requires that they should declare the causes which impel them to the sepparration.--We hold these truths to be self-evident, that all men are created equal, that they are endowed by their Creator with certain unalienable Rights, that among these are Life, Liberty and the persuit of Happiness.--That to secure these rights, Governments are instituted among Men, deriving their just powers from the consent of the governed,--That whenever any Form of Government becomes destructive of these ends, it is the Right of the People to alter or to abolish it, and to institute new Guvernment, laying its foundation on such principles and organizing its powers in such form, as to them shall seem most likely to effect their Safety and Happiness.

23. Start up the file “PowerPoint-Presentation.ppt” in Microsoft PowerPoint.  (a) On slide 1, change the size of the font for the title to 26-pt, and reposition the text to approximately the center of the slide.  (b) Change to Outline View, and fix the error in the logical order of the items in slide 4.   (c) Change to Slide Sorter View, and fix the obvious error in the slide sequence.  (d) Save the corrected file.

15 pts
24. Start up the file “Example-Student-Grades.xls” in Microsoft Excel.  (a) Sort the rows of the file so that they are ordered alphabetically by the students’ last names.  Be sure that each row stays together.  That is, don’t just sort the column of last names.  Each student’s last name has to stay together with his/her first name and all of his/her grades.  (b) Then sort the column of sequence numbers.  In this case, sort the column only, thus assigning a new sequence number to each student.

15 pts
25. Using Notepad, open the file “Sample-HTML-Document.html”.  Edit the HTML code so as to effect following changes:  (a) Change the numbered list to a bulleted list.  (b) Center the text in the first displayable line of the document (“Sample HTML Document”).

10 pts
(5) Save this Microsoft Word file, and copy all saved files to your class Raven account.  The timestamps on your files MUST all be before the ending time of the test (1530 hours).

